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Minutes of Combs Annual Parish Council Meeting 
Monday 18 May 2015 at 7.30pm, Battisford Community Centre 

 
Present: Cllr I Clark (Chair), Cllr D Eade, Cllr S. Scarff; Cllr J. Crooks, Cllr T Durrant, Cllr J. Henson 
Also present: County Cllr J Truelove; District Councillor D Whybrow, Mrs A New (Clerk) 

 
1. Election of Chairman 

 Cllr Clark declared the meeting open and reminded those present that this was the first meeting of the newly 
 elected Council and reported on the process for co-opting Councillors as at the present time the Council have 4 
 vacancies. 
 
 Cllr Clark asked for nominations for Chairman.  Cllr Crooks proposed Cllr Scarf, this was seconded by Cllr Eade.  
 Cllr Scarf confirmed he was willing to stand as Chair.  The Parish Councillors voted and all agreed for Cllr Scarf 
 to be Chairman. 
 

2. Cllr Scarf completed the Declaration of Office form, signed by the Clerk. 
 

3. Election of Vice-Chairman 
 Cllr Scarf asked for nominations for Vice Chair.  Cllr Eade was willing to be Vice-Chair.  Cllr Scarff proposed Cllr 
 Eade for Vice-Chair, seconded by Cllr Crooks.  The Parish Councillors voted and all agreed for Cllr Eade to be 
 Vice-Chair. 
 

4. Declarations of acceptance of office – Vice Chair & Officers of the Council 
 Cllr Eade completed the Declaration of Office form, signed by the Clerk.  The remaining Councillors completed 
 the Declaration of Office forms, signed by the Clerk  

 
5. Filling of Parish Council Vacancy by Co-option and Acceptance of Offer 

 It was agreed that the vacancies would be advertised on the noticeboards with the possibility of a potential 
 interim meeting to appoint Councillors.  The Clerk will seek advice as to the correct process. 
 

6. Return of Electoral Expenses 
 The Clerk informed the Councillors that they should return the form whether or not they had incurred 
 expense.  The form had been circulated electronically and all Cllrs were aware they needed to complete and 
 return by the due date. 
 

7.  Apologies –Cllr D Stephens Rowe, Cllr Truelove and Community PC Matt Brown had sent apologies.   
 
8. Declarations of Interest – None received. 

 
9. Declaration of changes to Register of Interests 
 The Clerk had circulated the new regulations for registering interests on line.  Each Councillor is responsible for 
 registering their details on line.  Further information and link will be circulated when received by the Clerk.  
 
10. Public Forum – No members of the public were present. 

 
11. Approve Minutes of Parish Council meeting held on 13 April 2015 
 Following deletion of 3 lines to 19c the minutes were agreed and signed as a true and accurate record of the 
 meeting. 
 
12. Matters arising from previous minutes – None. 
 
13. Correspondence received 
 Correspondence received over the last month was noted. 
 
14. Reports from Councillors  

a. Visits & Meetings – None reported. 
b. Matters raised for information and attention – None raised. 

 
15. Planning 

a. Consider applications received – None received. 
b. Decisions made by MSDC – None. 
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16. Finance 

a. Current Balance – Reports were circulated and discussed.  
b. Payments Received 

(i) The first half of the precept and local government grant had been received - £3178.00. 

c. Approve payments 
(i) Suffolk Association of Local Councils subscription was due - £290.00.  Cllr Eade proposed payment, seconded 
by Cllr crooks. All Cllrs were in favour.  Chq no.22037 was written and signed. 
(ii) Clerk’s salary and expenses were due - £262.48.  Cllr Crooks proposed payment, seconded by Cllr Eade.  All 
Cllrs were in favour.  Chq no.22038 was written and signed. 
(iii) HMRC (Clerk’s tax) was due - £55.20.  Cllr Crooks proposed payment, seconded by Cllr Eade.  All Cllrs were 
in favour. Chq no. 22039 was written and signed. 

d. Financial Statements for Year End 2014-15 
There was a query regarding the spreadsheets and it was agreed that the Audit papers in full would be signed 
off at the next meeting before going to SALC for internal audit. 
 

17. Burial Grounds 
a. Combs Cemetery 

A complaint had been received regarding the deadline of March 2015 [stated in the letter sent by the 
Chairman last November] having been reached without action being taken to address graves non compliant 
with regulations.   Cllr Scarf suggested further discussion was necessary when the Parish Council was at full 
complement as any action would require robust support.  Cllr Eade said he had forwarded a draft copy of a 
holding letter to Cllr Clark for circulation but the Clerk had not received a copy to date.  The issue of 
regulations to remain an agenda item for future meetings and a holding letter to be sent. 

b. Terms & Conditions 
The previous Chairman had suggested terms and conditions/regulations be moved nearer to the entrance of 
the Cemetery.  It was agreed to increase the size of the document to A3 and laminate.  The noticeboard will be 
moved closer to the entrance.  For clarity the Clerk will re-send the regulations and fee document to all 
Undertakers and Stone Masons and a copy of the regulations will be sent with the grave holders’ certificate.  A 
comparison between Combs and Stowmarket fees to be made with potential review of fees at a future 
meeting. 

c. St Mary’s Churchyard – Nothing to report at this time. 
 

18. Arrangements for Standing Orders, Financial Regulations and Banking arrangements 
 Banking arrangements were recently reviewed and it was agreed that Santander appeared stable at the 
 present time and the Parish Council agreed to remain with Santander as their current banking organisation. 
 
19. Emergency Plan 
 Babergh & Mid Suffolk are working on an initiative to encourage villages to have an Emergency Plan in force.  
 It was agreed that this would be discussed at a future meeting. 
 
20. New Parish Clerk 
 Sarah Meech had been appointed as the new Parish Clerk.  The previous clerk will be working alongside Sarah 
 over the next month. 
21. Any Other Items for Inclusion in the next Agenda. None. 
 
22. Time and Date of Next Meeting.  7.30pm on 8th June 2015 at Battisford Village Hall. 

 
The meeting concluded at 9.00pm 
 
 
 
 

 
 


